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Job Announcement 
Outreach Associate 

 

The California Budget & Policy Center (Budget Center) seeks to hire an Outreach Associate to 
help plan and implement strategies to expand the organization’s statewide reach and impact, 
including our presence in key regions across California. The successful candidate’s primary 
responsibility will be to identify and build relationships with key individuals and organizations, 
current or potential users of the Budget Center’s research and analysis, and/or “influencers” who 
play a role in shaping public policy in California.  
 
About the California Budget & Policy Center 
 
The team at the Budget Center works every day to build a more inclusive California where 
everyone has the opportunity to participate fully in the state’s economic, social, and political 
life. This requires our state to make smart policy choices and public investments. By examining 
the most pressing budget and policy issues and making them accessible and more 
understandable, we aim to broaden participation in state policy debates and help foster 
outcomes that work for all Californians, especially those individuals and communities who have 
not yet shared in our state’s economic prosperity.  
 
How This Position Advances the Organization’s Work 
 
The Budget Center’s communications and outreach efforts support these goals by helping ensure 
that a wide and growing audience has access to our research and analyses and understands how 
to use these resources to shape budget and policy choices. The Outreach Associate is a new 
position that will help the Budget Center realize the significant opportunity to engage more 
directly with key individuals and organizations in targeted regions of the state. This position will 
also work with other team members to build support for a proactive, people-focused economic 
agenda for our state. The Budget Center is committed to advancing equity and inclusion and 
seeks to create an environment and culture that embraces employee differences. 
 
Roles, Responsibilities, and Qualifications 
 
The responsibilities of the position include creating, maintaining, and strengthening 
relationships with partners (individuals and organizations) working on economic and social 
equity in California; working with other Budget Center team members to research and identify 
areas of the state where the organization can and should increase its visibility and 
engagement; assisting with events and digital outreach (email, social media, etc.) that support 
other outreach activities; staying up-to-date with, and helping to inform, the Budget Center’s 
research agenda and products.  
 
  



 
Qualifications for the position include: 
 Commitment to social, economic, and racial justice. 
 Strong written and verbal communications skills. 
 Ability to take initiative, problem-solve, and think strategically.  
 Self-motivation, ability to work independently, and ability to prioritize tasks. 
 Willingness to work as a part of a team and enthusiasm for building relationships with key 

stakeholders and partners in our work. 
 Some experience with public policy issues or California’s policy and/or nonprofit community. 
 At least two years of experience in communications and/or outreach in a fast-paced policy, 

political, or nonprofit environment.  
 Knowledge of social media and other digital tools (website content management, graphic 

design, email systems) strongly preferred. 
 

This position is full-time. The salary range for the position is $45,000 – $60,000 based on 
experience and includes health insurance, dental and vision coverage, retirement benefits, and 
paid time off for vacation, sick leave, and holidays. Applications will be accepted until the 
position is filled. To apply, send a resume; two relevant writing samples or a digital portfolio; 
cover letter; and names of three references to jselby@calbudgetcenter.org or by direct mail to 
the address below. No calls please.  

 
Outreach Associate 

California Budget & Policy Center 
1107 9th Street, Suite 310 

Sacramento, CA 95814 
 
 
The Budget Center is an Equal Opportunity Employer that values and welcomes diversity in the 
workplace and strongly encourages all qualified persons to apply regardless of race, creed, color, 
sex, national origin, marital status, sexual orientation, religious or political affiliation, disability, 
and any other classification considered discriminatory under applicable law.  
 
 


